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Visio 2003 Introduction Course Content

A Visio Overview

Documents
Elements of a Visio Window
Navigation in Visio

Flowcharts

Standard Flowcharts

Connecting Shapes

Routing Connectors

Locating Additional Connectors
The Stamp Tool

Page Styles and Colour Schemes
Cross-functional Flowcharts
Adding more Bands

Organisation Charts

Adding Subordinate Shapes

Multiple Shapes

Arranging Shapes

Custom Properties

Organisation Chart Data Wizard

Creating Organisation Chart from Excel Data
Specifying Page Layout

Navigation using Hyperlinks

Formatting an Organisation Chart

Publishing on the Intranet
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Creating a Road Map

Using Stencils

The Size and Position Window

The Custom Properties Window

The Pan and Zoom Window
Manipulating and Copying Shapes
Re-sizing and Re-positioning Shapes
Connecting Shapes

Adding Text to Shapes

Stacking Order

Other Diagram Skills

Repeat Duplication
Manual Numbering of Shapes
Grouping and Aligning Shapes
Distributing Shapes
Formatting Shapes

Floor Plans

Creating an Office Layout

Adding Space

Adding Walls

Drawing to Scale

Adding Doors and Windows
Re-setting the Ruler Zero Point
Adding Furniture and Accessories




